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The Director of Development and Community Relations leads fundraising, donor stewardship and 

community engagement strategies to support the Strategic Plan of St. Thomas More Collegiate, a Catholic 

private school in Burnaby, BC. Reporting to the President, the Director leads the development and 

administration of fundraising and community engagement strategies, including research, developing 

strategy, preparing proposals, building relationships, fostering stewardship and moving fundraising accounts 

through the donor cycle. Brings leadership to the development of comprehensive plans for identifying, 

cultivating, soliciting and stewarding gift prospects and donors and developing strategies for closing gifts. 

Contributes to a values integrating culture and a mission that endeavours to form a welcoming Christian 

community, recognizing and respecting the value of each individual, leading all to grow toward their full 

potential in their faith, knowledge and love. 

Responsibilities 

 In conjunction with the President, develops and implements a comprehensive Development and 

Community Engagement Plan in support of STMC’s Strategic Plan. 

 Works in partnership with senior administration to facilitate maximum fundraising support. 

 Implements a comprehensive plan for identifying, cultivating, soliciting, and stewarding major and 

planned gift prospects and donors. 

 Develops and manages a portfolio of major gift prospects making face-to-face visits for the purpose 

of discovery, cultivation and solicitation strategies for major gifts. 

 Develops proposals and broad based direct response campaigns to generate gifts for priority projects 

and endowment fundraising. 

 Establishes and leads a donor stewardship program including, but not limited to, donor recognition 

initiatives and events, donor impact reports, reporting and thank you letters. 

 Builds relationships with parents, alumni, staff and faculty members, volunteers and community 

partners to enhance STMC’s culture of gratitude and philanthropic giving through a strong 

cultivation and stewardship program. 

 Works with the Alumni Association to develop and implement strategies for engaging alumni. 

 Works collaboratively with Communications to develop, distribute and maintain communication 

materials and provide content for the website, school community portal and directories as required. 

 Supports the STMC Ltd. Board Development Committee including preparation of reports and 

presentations. 

 Supports the President and/or St. Thomas More Collegiate Foundation Board Chair on Foundation-

related matters, on a secondment basis. 

 Plans, executes, and manages the School’s Annual Fund ( Knight’s Annual Fund)to achieve 

fundraising goals and broaden the base of annual contributors. 

 Identifies grant opportunities and works with senior administration, department heads and teachers 

to complete grant applications. 

 Communicates effectively with the faculty and staff and keeps them informed of upcoming 

development activities. 

 Supports the STMC Parents’ Association by providing guidance for fundraising efforts. 

 Performs other related duties as required. 

 



Requirements 

 5-10 years demonstrated success in fundraising with specific experience in major gift fundraising. 

 University degree, or Certified Fund Raising Executive (CFRE) designation, or an equivalent of 

education and experience. 

 Diverse fundraising background including special events, capital campaigns, direct mail, grant 

writing, annual giving, planned giving, and major gift acquisitions 

 

Skills and Attributes 

 Ability to articulate and support the traditions that are fundamental to Catholic Education and the 

Essential Elements of a Blessed Edmund Rice Christian Brothers Education. 

 High level of initiative, proactive approach. 

 Excellent organizational, communication, and people skills. 

 Strong public speaking abilities. 

 Ability to cultivate relationships. 

 

Work Hours and Logistics 

 Full-time. Scheduling can be flexible to reflect occasions when evening attendance is required. 

 Position available immediately. Competitive compensation and benefit package. 

Benefits 

STMC offers a competitive compensation and benefit package. 

 


